Quality Control Checklist for Meet Templates Developers for B-meets

Note: This document was updated for the 2012 NVLS season, to reflect he Age Up rule change
(a swimmer’s competitive age for the season is his age on June 1%). All B-meet templates have

to have the Age up date set to 1 Jun 2012.

Key Points for Developers

When developing a new meet template for your B-meet team or league, you should always

start from a template that is closest to the one you want, and change just a few things to make

the revised template fit your needs.

to make all the errors that have already been corrected in existing templates.

because entry limits and seeding settings will be different.

Meet Manager and run through the steps
below. The template used in this example
is a Generic B-meet template.

Items to Check / Common Errors

1. Setup | Meet Setup. Make sure settings for
meet setup are entered as shown.

a. For Meet templates you are tailoring for
a specific meet, enter the details for that meet
(who is swimming, date, etc.)

b. For generic templates, leave it as shown
to the left (you can pick some other date on
which no meets occur, so a generic meet events
file generated from this template, when
imported, won’t over-write another meet)

c. Make sure the course is right!
Most will be Short Course (SC) Meters...

2. Setup | Report Preferences. Tailor
report preferences, if desired.

3. Setup | Entry / Scoring Preferences.
Click on the Entries/Entry Limits Tab.
Here is where you will set the maximum
individual and relay entries per athlete. In
this template, there are no relays, so both
are set to three.

Meet Set-up

Starting from a blank template is NOT recommended (because you have many opportunities
Using an A-meet template as a starting point for a B-meet template is NOT recommended,

Open the closest (as far as event, numbers, etc.) B-meet Template from the NVSL web in

Meet Type

MestName : [B-Mest VISEHOM Meter

' Standard

Faciity Name : [Home Pool Name

Address |

" By Event

Address I

(" By Team

IFaufax

Vi [

City

State / Province

Postal Code © |22032

" By Entry

" Fiighted
Country : |USA id HostLSC = " Time Standards
Start Date |DSr‘08f12 E: End Date : |0B/06A12 E: [} Div by Time Sid
IAgeJJp Date: [05/M1112 [ I Entry Deadine - [IB0E/ 12 o= Meet Style
-
D Format e Standard
[ USAS - USA Swimming " Age Group 9 i
" SNZ - Swimming New Zealand £ Senior/ Open " 3+ Team Dbl Dusl
(™ SSA - Swimming South Africa {+ High School
- . } - Course
AUS - Australian Swimming College " LC Meters.
as. o
B5 - British Swimming = YMCA (' SCMeters
(" BCSSA - Canadian League " Masters  Yards
(< Other " Disabled
DQ Codes
Base Country [USA d &+ Custom DQ Codes
" USA-SDQ Codes
Alltuge in Feet £ FINA DQ Codes
Defautt Touch Pads at both ends : [~ " UK-ASA DQ Codes

Age-Up Athletes

oK

Cancel

( ntry'f'Scoring Preferences

Elighted Meet ‘ 2 or 3+ Double Dual | Improvement Paints

Scoring/Svwards Results

Entries
‘Warn if Times are out of range: [~
Minimum age for Open Events :

Entries must have been performed onor after: | S

Entry Limits
Madimum entries per athiste including retays: | 3
Maximum individual entries per athlete : | 3

Maimuim relay entries per athlete :

Re-Convert Entries

\ Time Stels Mest

I Warn if entry limits exceeded : [V

Court Relay Aternstes (5-8): [

Cancel
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Quality Control Checklist for Meet Templates Developers for B-meets

a. Many leagues have rules that say swimmers can swim 2 events from free, back, breast, or
fly and IM (three total). MM does not have that logic to check for that combination, so if you
select a swimmer for free, back, and breast (3 events) you will get no warning.

b. Make sure the “Warn if entry limits exceeded box is checked”

4. Open the [Events] Browser. Do this step ONLY if you are changing the events in the meet.

Add  Edit Delete Combined Events Sessions Comments Re-Mumber Clear Indicators Records  Standards  Wiew Print  Help

D@ X F[r o EH TS E

& Age Range * Indiv + Relays * Al Events Time: Trial Only
* Al Male Indliv Only Standard Only Sim-OFf Onily
Mixed Female l:l to l:l Relays Only Open Wister Dizahitty Only
Ewt # Status | Gender | Age Group |Distance |Stroke Entry Fee | Rnds [Finals Setup Lanes Type Prelims Finals Assignment |Score |Multi-Age | Manual-Se
» Unseeded | Boys 78 25 Free F | Timed finals E Standard Fast to Slov Un-Seeded ) o o
18  |unseeded | Boys | GaUnder | 25 [Free | ooa [ F[Timed finals | 8 | sStandard [ |Fastto Slow | Un-Seeded | Mo | Mo | Mo
2 |unseeded | Gns | 78 | 25 |Free | ooo | F[Timed finals | 6 | Standard [ |Fastto Slow | Un-Seeded | Mo | Mo | Mo
26 JUnseeded | Gils | G&Under | 25  |Free | ooo | F[Timed finals | & | Standard [ |Fastto Slow | Un-Seeded | Mo | Mo | Mo
3 JUnseeded | Boys | 940 | 50 |Free | 000 | F[Timed finals | B | Standard | |Fastto Slow | Un-Seeded | Mo | Mo | Mo
4 |Unseeded | Gins | 840 | 50 |Free | ooo | F [Timed finals | & | Standard |run |Fastto Slow | Un-Seeded | Mo | Mo | Ha
5 JUnseeded | Boys | 1112 | 50 |Free | 000 | F[Timed finals | B | Standard | |Fastto Slow | Un-Seeded | Mo | Mo | Mo
6 |Unseeded | Gins | 1142 | 50 [Free | ooo | F[Timed finals | 6 | Stendard |rue |Fastto Slow | Un-Seeded | Mo | Mo | Mo
7 JUnseeded | Boys | 1314 | 50 |Free | 000 | F[Timed finals | B | Standard | |Fastto Slow | Un-Seeded | Mo | Mo | Mo
& | Unseeded | Gis | 13414 | 50 |Free | om0 | F[Timed finals | 6 | Standard [ |Fastto Slow | Un-Seeded | Mo | Mo | Mo

a. Using a printed list of your events (if you had one to develop this tailored template),
check to make sure all your events are there. Use the Gender and age filters to help you check
for common errors like

e Duplicate or missing strokes in one age group or gender stoke missing in another
e Numbering of events for stroke/age/gender are wrong
¢ Right distance for age group

b. Filter by Male / Female to make sure all even numbers are odd or even within the gender
(if your event numbers follow that pattern)

& Event Edit - Boys 7-8 25 Freestyle

Age Group Distance Stroke
. . Event#: [l
c. Check for Mixed Gender events (if Individuat / Rolap ol g 9L W Al
X , ndividual ela; 8 and Under 50 4 Backstroke
you planned to have some, or if you hadn’t * Indvidas 10 and Undlr e Bresstsuie
and you now you do have one) Py o w o wedey
Gender 400 1 Mile 1 mtr Diving ~ # Dives
) W &t Gender : ;180 am 2Mie :Izlgtf;?r:i;iiing -
d. Filter by age to make sure each age SR 112 ok e
- Wamen Men . @
] ’ " . 1500
group has appropriate stokes (free, back " o M Ereoitn
breast, fly, IM as appropriate), and only one L) 1550 ¢ Timed Finas
. . . 17-18 Mone Prelims/Finals
of each (look for missing/duplicate strokes) Custom T | Custom Frelms/Semis/Finals
- e — # Heats in Semis: [ 0
e. Make sure the “Assign Lane” setting | - e | T waagera [] e o T
for each event is set to un-Seeded. This Will | 15 s orsest 7 beas = | - poo oy Hoats inFnals (16): [
keep all simmers in one event all together e I Entry Fee - [ 000 ;
Apdard Slow to Fast
on one data entry screen for the person o Son | CventType r
- - - - per Lane .
entering times. The default setting here is 2 per Choics Tme Tra Event _
. Wi VEN Finals Heat Order
“standard”, so if you create templates from Timed Finals it
. . [~ Score as A - Final, B - Final Style Open Water
scratch, they will all have standard seeding. # ot Heats to Score (16): [T = race at s e —
[T Multi-age Super Seed
oK Cancel
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Quality Control Checklist for Meet Templates Developers for B-meets

5. From the [Events] browser, click on Sessions

a. Remember that a Meet is made up of sessions (at least one), and each session contains
events. So you must put all your events in a “Session” container. If you created new events
from an existing meet, they will NOT be in the session (you have to put them in a session).

b. The picture below shows events 1A and 2A are not in the session.

c. Scroll down the events list (on the left) and drag events to the proper place in the Session
list on right). If you can’t drag them to the right order you can click on the number in the
“Order” column and give it a new order. It will take the place of the current holder of that

position, and push all events down.

Session Course should match the Events.

F X o &5

S for Meters (Short Course Meter)

Y for Yards

Add  Edit Celete Move all Remove Al Clear Indicators  Prink Help I
O

—

Day | Start Time | Session # | T-Max | |I-Max | R-Max | Interval | Bk Intervall| Course | Title for Session
B-meet stands

EVENT LIST - (Double Click to Add) SESSION SCHEDULE - (Double Click Evt #to Delete)
Ewt # Fnd |Event Mame - Evt # |Report | P/SF |Event Mame Croler | At [Break
1 F Boys 7-8 25 Freestyle 1 H F Boys 7-8 25 Freestyle 1 u]
14 F Boys 6 & Under 25 Freestyle fe 2 H F Girls 7-8 25 Freestyle 2 u]
2 F Girls 7-8 25 Freestyle 3 H F Boys 9-10 50 Freestyle 3 u]
28 F Girlz 6 & Under 25 Freestyle 4 H F Girlz 9-10 50 Freestyle 4 u}
3 F Boys 9-10 50 Freestyle 5 H F Boys 11-12 50 Freestyle 5 u]
4 F Girls 9-10 50 Freestyle g H F Girls 11-12 50 Freestyle G u]
5 F Bioys 11-12 50 Freestyle 7 H F Boys 13-14 50 Freestyle 7 1}
B F Girls 11-12 50 Freestyle 5 H F Girls 13-14 50 Freestyle g u]
d. Check the Session Course. Because a big meet could have a yard session and a meter

session, these are set independently of the events. Make sure your course session matches the

events sessions. This is especially

important for Yard Templates,
because the default setting for this session
field is meters, and the session value will
override the meet value, and you'll end up
with yard times disquised as meter times.

e. Final Check. Select the Print choice
on the menu.

f. Select the session on the Sessions
Report window and select Create Report

g Save or print this report, and have
someone else on your team or in your league
check your work.

= Sessions Report

Select Al De-Select All Preferences  Create Report

nnjé

SESSION LIST

Day

Start Time | Session # |Course

Session Title

1

0600 P 1 S

B-meet standard session

W Include evert start times

W Include hest and entry count
[V Include * type ertries

[T Include Qualitying Times

[~ Flat HTRL

[T Each evert run intwa poals
[T Separste page each session
[T Exclude events with no entries

Apply Scratch Factar to
Unseeded Events II' *
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Quality Control Checklist for Meet Templates Developers for B-meets

6. Down the Home Stretch

a. If you want to post your template on the NVVSL web site, do the following:

(1) In Meet Manger, create the Meet Events file for Team Manager (File | Export |
Events for TM). This will generate a file ending in .ZIP

(2) Make a copy of your meet database .MDB file and rename the copy something like
ABC or .XYZ so it will get past my e-mail checker. You could also Zip the file.

(3) E-mail Dan Joyce your renamed/zipped meet database and the meet events (.ZIP) at
(dojgeg@verizon.net)

b. Dan Joyce will give it one final check and get it to Joe Matttis (NVSL Data Automation
Chair) to post it on the NVSL web site in the folder for your league.

c. If you want to produce meet databases and meet event files for all teams and all meets in
your leagues (similar to what is being done for A-meets), please create subfolders for each B-
meet as shown below, and put all MM Meet databases and TM Meet Event files for those meets
in the folders. You should have no more then 5-6 folders.

File Edit Wiew Favorites Tools Help ]
G Back - > ? >~ Search = Folders i ) x E) E -
Address |[5) C:\hy-spart|ySL Wb Site ContentsiHy-Tek (B-MeetFASTiMest 1 4 E} G0
Folders = 2008-06-23 B-Meet FCE@S52.mdb
= I3 FasT ~ 2008-06-23 B-Meet LW@CSC, mdb
D R | 2005-06-23 B-Meet SRE@KR.mdb
() Mest 2 [ Meet Events-B-Meet FCE@S52-231unz003-001.2ip
[C3) Meet 3 “ I Meet Events-B-Meet L@ SC-23Iunz2005-001 . 2ip
25 Mest 4 [ Mest Events-B-Meet SR@KR-231un2008-001 .zip
|2} Meet 5 - Relays
|0 Meet 6 - IM d
<] | [E3
& objects (Disk free space: 158 GE) 6.71 MB _J My Computer

(1). You will want to create meet events files for each of the meet databases tailored for
each B-meet you have.

(2) IMPORTANT NOTE FOR ANY TEAMS SWIMMING IN A YARD POOL (at

Kent Gardens(KG) or at Holmes Run Acres (HRA)): When you do the export to create meet
event files for Team Manager (in MM File | Export | Events for TM), you will get a
confirmation screen with all your settings (meet dates, max events, etc). followed by the screen
below. The bottom section has setting for yard to meter conversion , and the default setting it to
NOT allow conversion of Short Course Meter (SCM) times to yards.

You want to change this setting, so meter entry times CAN be converted to yards (as shown
below), otherwise all swimmers will show up as “No Time” for entry (in the yard pool meet)
which could make life more difficult for clerk of course and for data entry people.
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Quality Control Checklist for Meet Templates Developers for B-meets

=

| Expont Evenisto M

Gualifying Times

I

Conversions
Team Manager LCW and SCMW entry times are NOT to be converted to Yards

* Team Manager LCM and SCW entry times CARN be converted to ards

Ok Cancel

(1) Zip all the folders for your meets into one zip file and send them to Dan Joyce. In
Windows XP, your can “Right click” on the parent Folder. See Screen shot below:

l C:Ahy-sport\NVSL Web Site ContenisiHy-Tek (B-Meet)
Fle Edt Vew Favortes Tools Help e

eﬂack A > | Lﬁ /:ﬁSearch = x n v

Address () C:ihy-sportiNvsL wieb Site Contents|Hy-Tek (B-Meet) ["’] @

IP Folders

Folders X | Mame Size  Type Date Madified

() Cards-Labels-Rosters [a] )1 Generic Templates File Folder 5/27/2006 5:12a
(2 Mesks )2 Cards-Labsls-Rosters File Folder 6/9/2008 9:49p
=1 () MYSL Weh Site Contents [C)B-Mest Training File Folder 5/26/2008 1:08p

() Hy-Tek ICIFasT File Folder 5/31/2008 7:14a
B 5 Hy-Tek (B-Meet) T B-mest_8_Tims_Trial_Proced... 820KB  Adobe Acrobat Doc...  513/2008 7:50a
15 1 Generic Templates “B-Meet_Event_Customization... 148KB  Adobe Acrobat Doc...  5{26/2008 1:18p

I3 2 Cards-Labels-Rosters
15 B-Mest Training

22

1

Collapse

Explore
Open
Search...

T T T 3

|55 Sharing and Security...
259 HyTeh @ Swesp with Sy Sweeper (TH)
1) Hy-Te
123 SwhMmMz

[ Template
g |

Scan with Morton Antivirus

4 A, A Buddy
03 A share

[ compressed e Flder | Bl

Cut
6 obiscts (Disk Free 5 Coy

Paste

(B} Desktop (create shorteut)
Delete 5 Documents To Go
Rename

.2 Drag-to-Disc Drive (D)
Praperties (2 Drag-to-Dist Drive (E)
_J Mail Recipient
% Musicmatch Burner Plus
(L) My Documents
‘ﬂ Palm Powered(TM) Handheld
47 palmOne Quick Instal

M 3% Floppy (a2)

(2) When you are done zipping, a .ZIP file with the same name as the parent file should
appear. E-mail this .ZIP file to Dan Joyce

Page 5 of 6 MM_Template_ QC_Checklist-V4.doc As of: Wed, June 13, 2012



Quiality Control Checklist for Meet Templates Developers for B-meets

By Chy-s port\INVSICWeb'Site ContentsiHy-Tek (B*Meet)

File Edit Wiew

eBack - .J l.ﬁ pSearch ‘EE“ Folders

Favorites  Tools

5 ¥ X B @

© Address |@ Ciihy-sportiNYSL Web Site Contents\Hy-Tek (B-Meet)

M8

x Marme -

Folders
[C5) Cards-Labels-Rosters
[C5) Meets
=) [C3) MvSL Web Sike Conkents
1) Hy-Tek
S}, )
I3 1 Genetic Templates H
IC3) 2 Cards-Labels-Rosters
@ B-Meet Training
= ) FasT
) Meet 1
[C3) Mest 2
C3) Meet 3
C5) Mest 4
[C5) Mest 5 - Relays
[0 Mest & - IM [v]
[‘_] [ I ”i]

7 objects (Disk free space; 153 GE)

h] IC5)1 Genetic Templates

IC3)2 Cards-Labels-Rosters
| B-Mest Training
IFasT

T B-meet_g_Time_Trial_Proced. ..

= Custarnization. ..
[ET1FAST zip

Size:

G20 KB
145 KB
1,745KB

Type

Filz Falder
File Folder
File Folder
File Folder

Adobe Acrobat Doe...
&dobe Acrobat Doc...
Compressed (zippe. ..

Diake Modified
5}27j2008 5:12a
5/9/2008 9:49p
S/26§2003 1:08p
5131)2008 7:14a
5/13{2008 7:50a
5j26§2008 1:18p
6942005 10:18p

Z.64 MB

Eﬂ My Computer
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